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NMPABUJIA BHYTPEHHEIO TPYAOBOI'O PACMNOPAOKA PABOTHUKOB

r. Mockea, 2022 r.



1. OBLWUE NONOXEHUA

1.1. [paBuvna BHyTpeHHEro TpyAoBOro pacnopsiaka — JioKanbHbI HOPMATUBHbBIA akT,
pernameHTUpyoWwmnin B COOTBETCTBUM C TpyaoBbiM kogekcom P® u  mHbiMK
denepanbHbiMM 3aKOHAMK NOPSAAOK NpuemMa u yBOJSIbHEHUSI PAabOTHUKOB, OCHOBHbIE
npaea, 06513aHHOCTM U OTBETCTBEHHOCTb CTOPOH TPYAOBOro A0OroBopa, pexum paboTol,
BpeMSA OTAbIXa, NPUMEHSAEMble K paboTHMKaM Mepbl NOOLLUPEHNS U B3bICKAHUA, a TaKkKe
WHble BOMPOCHI, CBA3aHHbIE C perynupoBaHMeM TPyOoOBbIX OTHOLWIEHWA B ABTOHOMHOM
HEKOMMEPYECKOM opraHm3aumm LONOSTHUTENbHOrO npodeccrmoHanbHOro obpasoBaHus
«MexgyHapoaHbin WHCTUTYT NpoLeCC-OpUEHTUPOBAHHOMN Nncuxonorumu n
ncuxoTtpaBmatonoruny (ganee — Pabotogatens/YupexaeHue).

1.2. [paBuna BHYTpeHHEro TPyAOBOro pacriopsigka MMelT Lienbio crocobGCcTBOBaTb
YKPEMNMEeHnio  TPyAoBOWM  AMCUMNMWHBLI,  OpraHusauuv  TpyAaa,  pauvoHanbHoOMY
MCNoNb3oBaHUO paboyero BPEMEHM, BbLICOKOMY KayecTBYy paboTbl, MOBbLILEHWUIO
NPON3BOANTENBHOCTU TPyAa U 3PPEKTUBHOCTU MPOU3BOACTBA.

2. NOPAOOK NPUEMA U YBOJIbHEHUA PABOTHUKOB

2.1. PaboTHMKM peanuayoT NpaBo Ha TPyA NyTeM 3aKYeHNsa NMMCbMEHHOro Tpy40BOro
[0roBopa, YCrnoBusi KOTOPOro He MOryT MPOTMBOPEYMTb TPYOOBOMY 3aKOHOOATENbCTBY
Poccuinckon ®eagepaunn.

2.2. K npenogaBaTenbCKkon AeATENbHOCTM B YUpexaeHnn He gonyckalTcsa nuua:

— JWLWEHHblEe pelleHneM cyda npaBa pabotaTb B 06pasoBaTeNibHOM yypexaeHun B
TeYeHne onpeneneHHoro cpoka (He MoryT ObITb NPUHATBLI Ha paboTy B YupexaeHune B
TeYeHue 3TOro Cpoka);

—  VMEIOLLMNE HECHATYIO M HEMoralleHHYK 3a YMbILWSEHHbIE TSXXKKME U 0COB0 TSXKKME
NPecTynneHus;

—  MNpW3HaHHbIE HEAEECNOCOOHbIMU B YCTAHOBIEHHOM 3aKOHOM MOPSAKE;

— umewwme  3aboneBaHus, NPeQyCMOTPEHHblIE  MEpPEeYHEM,  YTBEPXKOAEHHbIM
denepanbHbiM  OpraHoM MCMOMHUTENBHON BMAcTU, OCYLECTBAAKWUM YHKUUK MO
BblpaboTKe rocyfapCTBEHHOW MOMUTUKE U HOPMAaTMBHO-MPABOBOMY PErynMpoBaHuIiO B
obnacTtun 3gpaBOOXpaHEHNS.

2.3. lNpun 3aknwyeHMn TPyAOBOro AOroBopa Ivuo, noctynawwee Ha pabory,
npeavsaBnsiet Pabotogarento:

—  MacnopT WUnx MHOW AOKYMEHT, y4O0CTOBEPSOLLNA NMINYHOCTb;

— TpygoByto KHWkKY (Bbinucky CTAO-P wnu  CTO-NM®P, «koTopble copgepxat
WHOPMaLUMID O €ero TPYAOBOW AEATENbHOCTM MNOCMe nepexoda Ha 3NeKTPOHHYH
TPYAOBYIO KHUXKKY), 3@ UCKMOYEHNEM cCnydaeB, korga paboTHUK MocTynaeT Ha paboTty
BMEPBbIE UM Ha YCITOBUSX COBMECTUTENBCTBA;

— [OKyMeHT 06 obpasoBaHuu, KBanudukaumm UM Hanmumm chneumarnbHbIX 3HaHUK
npy nNocTynneHun Ha paboty, Tpebylowyo cneunanbHbIX 3HAHWUA UK cneuunanbHOM
NoAroTOBKY;

K npenogaBaTtenbckon AOeATENbHOCTM B YUpexgeHuu JonyckawTcs nuua, nMmerolme
cpeagHee npodheccmoHanbHoe obpasoBaHue WM BbiCllee MNpodecCcunoHanbHoe
obpasoBaHne. ObpasoBaTenbHbIN LIEH3 YKa3aHHbIX N1L NOATBEPXKAAETCH AOKYMEHTaMM
rocygapctBeHHoro obpasua O COOTBETCTBYKOLWEM YpoBHe obpasoBaHua u (unu)
KBanudunkaumm.

—  CTpaxoBoe CBUAETESbCTBO rOCYAapCTBEHHOINO NEHCUOHHOIO CTPaxoBaHUs;

—  [OOKYMEHTbl BOWHCKOrOo y4eTa - [Of9 BOEHHOODOS3aHHbIX M Nuu, noanexalumx
NpPU3bIBY HA BOEHHYIO CIyx0y.



2.4. lpwn 3aknovyeHnn TpyaooBOro AoroBopa BrepBble TPpyAoBasi KHUXKA M CTpaxoBoe
CBMAOETENbCTBO  FOCYOAPCTBEHHOrO  MEHCUOHHOrO0  CTpaxoBaHUs  OpopMAATCS
PaboTtopatenem.

B cnyyae otcytcTBUSA Y NiMua, nocTynatowero Ha paboTy, TpyAOBOW KHUXKN B CBA3U C €€
yTpaTon, NOBpPEXAEHWEM WM NO MHOW npuynHe PaboTtogaTtens NO NUCbMEHHOMY
3a8BfIEHNI0 3TOro nuua (C yKasaHMEeM TMPUYUHBLI OTCYTCTBUSA TPYOOBOM  KHUKKN)
0POPMASIET HOBYHO TPYAOBYIO KHUXKKY.

2.4.1. MNpuem Ha paboTty 6e3 nNpeabsBnNeHUst yKa3aHHbIX AOKYMEHTOB HEe OO0MycKaeTcs.
3anpelaeTca TpebosaTb Npu Npueme Ha paboTy OOKYMEHTbI, NpeacTaBeHne KOTopbIX
He NpeayCMOTPEHO 3aKoHO4ATENbCTBOM.

2.5. MNpuem Ha paboTty ohopmMnsaeTcs NpukasomM OMPEKTopa YupexaeHus, nagaHHbIM Ha
OCHOBaHWUW 3aKMNOYEHHOro TPYAOBOro 4OroBopa.
2.5.1. CogeprxaHme npukasa gOmKHO COOTBETCTBOBATL YCMOBMSIM TPYAOBOro 4OroBopa.

2.6. MNpukas o npueme Ha paboTy o0bbaABNAeTca paboTHMKY NOA pPacnucKy B 3-AHEBHbIN
CPOK CO OHSA noanucaHuns TpyaoBoro gorosopa. o TpeboBaHMio paboTHMKA emMy MOXeT
ObITb BblgaHA KOMWS NpUKa3a.

2.7. dakTnyeckunm gonyck K paboTe cuMTaeTcsd 3aKniYeHMeM TPyAoBOro Ooroeopa
He3aBMCMMO OT Toro, 6bI1 NM NpuemM Ha paboTy odopmMneH Hagnexawum obpasom. B
3ToOM cnydae Pabotopgatenb odopmnaeT TpyaoBOW [OroBop C paboTHMKOM B
NMCbMEHHOM bopMe He no3gHee Tpex AHEN Co AHA bakTU4ecKoro gonylieHms K pabore.

2.8. lMpwu noctynneHumn paboTHUKa Ha paboTy PaboTtogaTens 0bs3aH:

— 0O3HaKoMUTb paboTHWKaA C nopyyeHHOW paboToun, yCrnoBUSIMM TpyAdad, PEXUMOM
Tpyda v oTAabiXxa, CUCTEMOM M pOpMOKM onnaTbl TpyAda, pasbsACHUTL ero rnpasa u
065s13aHHOCTU;

—  03HaKOMUTb paboOTHMKA C YCTaBOM, COrnalleHusMu, HacToawmmun [Npasunamm m
WHBIMW  NOKanNbHbIMA HOPMATMBHbLIMM akTamu, AEWCTBYOWMMU B YUypexaeHuu, u
OTHOCALLMMMCS K TPYAOBbIM (PYHKUMAM paboTHUKA;

—  MPOUHCTPYKTMpPOBaTb MO TexHuke ©6e30macHOCTU, NPOW3BOACTBEHHOW CaHUTapuw,
rmrmeHe Tpyaa, NpoOTMBOMNOXAaPHOW OXpaHe 1 ApYrMM npaBunamM no oxpaHe Tpyaa.

2.9. Ha Bcex pabOTHUKOB, NMPUHATLIX MO TPYAOBOMY [AOroBOPY Ha OCHOBHYH paboTy,
npopaboTaBLUMX B YUpexaeHun cBbille 5 aHeln, BeayTcs TPYAOBblE KHUXKKU B nopsigke,
YCTaHOBIEHHOM OECTBYHOLLMM 3aKOHOAATENBCTBOM.

2.10.Mpwn 3akno4veHnn TpyaoBoro gorosopa Pabotogatenem MoxeT ObiTb 06ycnoBneHo
UCNbITaHWE C LeNbl0 NPOBEPKM COOTBETCTBUS paboTHMKa nopyyaemonm emy pabore.
Ycnosne 06 ncnbiTaHMKM yKka3bliBaeTCs B TPYAOBOM AOroBOpE M B MNpukase o npueme Ha
paborTy.

2.10.1. Cpok ucnbiTaHMs He MOXeT npeBblwaTb Tpex MecsaueB, a Aansa
PyKOBOAUTENEN OpraHnsaummn u wux 3amecTuTenen, rnaeBHbIX OyxranTepoB U UX
3amecTutenen,  pykoBogutenenm  cwunuanos, nNpeacTtaBUTENbCTB MMM UHbBIX
0060CO6NEHHbIX CTPYKTYPHbIX NogpasfeneHvui opraHMsaumi - LecTu MecsaueB, ecnu
WHOE He YCTaHOBIEHO heaepanbHbIM 3aKOHOM.

2.10.2. [Mpwn 3aknoyYeHun TpygoBOro A4OroBopa Ha CPoK OT ABYX O LWeCTU MecsueB
UCMblTaHME He MOXEeT MpeBbIwaTh ABYX HeOerb.
2.10.3. B cpok wucnblTaHMss He  3acuyMTbiBalOTCA  Nepuod  BPEMEHHOM

HEeTPYyAOoCNOCOOHOCTM paboTHMKA M MpekpalleHne TpyaoBOro AOroBopa MOXET UMETb
MECTO TONbKO NO OCHOBaHWSIM, NPeayCMOTPEHHbIM TPYAOBbLIM 3aKOHOA4ATENbCTBOM.

2.11. Tpygoson [oroBop MoXeT ObiTb npekpailieH no mHuumatmee PaboTtogaTtens Ha



OCHOBaHMW 1 B nNopsagke, npeaycMoTpeHHbIMy TpyaoBbiM kogekcom PO.

2.11.1. MOMMMO OCHOBaHWW MpeKpalleHna TpygoBOro 4OroBopa No UHULMaTMBE
paboTogatensi, NpeayCMOTPEHHbIX 3akoHodaTenbcTBOM Poccunckon depepaumm o
Tpyae, OCHOBaHMSIMW AN YBOSMbHEHUSI nefarornyeckoro paboTHWKa no uHULMaTmBe
agMUHUCTpauun YupexaeHus OO0 UCTEeYEeHUs CpoKa OencTBusa TpyLoBOro [orosopa
ABMAKOTCA:

1) noBTOpHOE B TeveHue roaa rpyboe HapyLleHue HacToswmx MpaBus, MHbIX NTOKarbHbIX
aKToB YupexaeHus, perynupylowmx opraHusauuio obpasoBaTenbHOro npouecca B
YypexaeHus;

2) npuMmeHeHue, B TOM 4uCfe OOHOKpaTHOe, MEeTOOOB BOCMUTaHWUS, CBSA3aHHbLIX C
dU3N4eCcKUM 1 (UNn) NCUXMYECKUM HaCUNMEM Ha JIMYHOCTLIO criyluaTenen;

2.12.PaboTHMKM WUMEIOT MNpaBO pPacTOPrHyTb TPYOOBOW [OroBOp, 3aKMOYEHHbIN Ha
HeonpedeneHHbIN Ccpok, npeaynpeans o6 aTtom PabotogaTens NUCbMEHHO 3a [ABe
Hegenu, ecrnv WHOW CPOK NpeaynpexneHust B OTHOLLUEHWM OTAErNbHbIX KaTeropumn
pabOTHUKOB He YCTaHOBMNEH AEUCTBYOLNUM 3aKOHO4ATENbCTBOM.

2.13. Mo poroBopeHHOCTM Mmexay paboTHuMKoM n PaboTtogatenem TpyaoBOW OOroBop,
MOXeT BbITb, paCTOPrHYT U 4O UCTEYEHNSA Cpoka NpeaynpexaeHnsa o6 yBONbHEHUN.

2.14. CpoyHBI TPYAOBOW AOrOBOP pacTopraeTcs C UCTEYEHUEM Cpoka ero OevcTBUs, O
yeM paboOTHMK OOIMKEH ObITb NpeaynpexaeH B NMUCbMEHHOW hopMe He MeHee 4YeM 3a
TPW AHS A0 YBOJSIbHEHUS.

2.15. CpoYHbI Tpy4OBOW OOroBOpP MOANEXUT PaCTOPXEHUIO OOCPOYHO No TpeboBaHWUIo
paboTHMKa B cnyyae ero 60nes3Hn unm MHBanNMAHOCTU, NPENATCTBYHOLLMX BbIMOMHEHNIO
paboTbl MO [oroBopy, HapyweHus Pabotogatenem 3akoHogaTenbcTBa O Tpyae,
MOMNOXeHWn TPyAoBOro Aorosopa M MO  APYrMM MNpuYMHaMm B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.

2.16.lpekpaweHne TpydoBoro gorosopa oOMOpMNAETCAa MNpuKasoM  OuMpeKTopa
YupexgeHus.

2.17.B pgeHb yBONbHEHUA pabOTHMKY BbldaeTCsl €ro TpyaoBasi KHUXKA C BHECEHHOW B
Hee 3anucbio 06 YBOMbHEHWW, Apyrne [OOKYMEHTbI, CBsi3aHHble C pabotom - no
NMMCbMEHHOMY 3asBNeHno paboTHMKA 1N NPON3BOAUTCHA OKOHYaTENbHbIA pac4yerT.

2.17.1. 3anMcn 0 npuuMHax YBOMbHEHWS B TPYAOBYK  KHWXKKY  OOSKHbI
npPoM3BOAUTLCA B TOYHOM COOTBETCTBUM C  (POpMynMpoOBKaMu OENCTBYHOLLETO
3aKoHoAAaTeNbCTBA M CO CCbINIKOW HAa COOTBETCTBYHOLLYIO CTaTblo TpyaoBoro kogekca Po.
2.17.2. [IHEM YyBONbHEHUA CUMTAETCA MOCNEeAHUN OeHb paboTbl UMK NOCHEeOHUN
AEHb eXerogHoro onfnadYnsaemMoro oTnycka.

3. OCHOBHBIE NPABA N OBA3AHHOCTU PABOTHUKOB

3.1. PaboTHWKM YupexaeHus uMetoT npasBo Ha:

—  3aKnyeHue, U3MEHeHWe N pacTopXeHue TPyOoBOro orosopa B MoOpsiake U Ha
YCrOBUSIX, KOTOPblE YCTAHOBMNEHbI TPYAOBbIM 3aKOHOL4ATENbCTBOM;

— npepgocrtaBneHve paboTbl, 06yCNnoBNEHHOW TPy40BbIM JOTOBOPOM;

— paboyee MecTO, COOTBETCTBYIOLLEE CaHUTapHbIM YycrnoBuaM u 6He3onacHocTH
TpyAa;

— nonyvyeHme  HeobXxooMMOro  OpraHm3aumoHHOro,  y4yebHO-meToauveckoro mu
MaTepuanbHO-TEXHUYEeCKoro obecnedeHnsa ceoen npoeccMoHanbHON eATeNbHOCTY;
— nosib3oBaHue dnbnmotekammn, MHPOPMALNOHHLIMU pecypcamu, ycryramm y4ebHblX,
y4yebHO-MeToaNYEeCKNX, COLUManbHO-bbITOBLIX, TeYebHbIX U APYrMX NoApasaeneHunii;



—  CBOEBPEMEHHYI0 N B NOSTHOM 06beme BbinnaTy 3apaboTHOM nnaThl B COOTBETCTBUM
CO CBOeW KBanuukaumen, CrnoXHOCTbO Tpyaa, KOMIMYECTBOM WU KavyeCTBOM
BbIMNOSTHEHHOW PaboThl;

— oTgblXx, obecnevyMBaembli YCTAaHOBMEHUEM HOPManbHOW MPOAOIIKUTENBHOCTU
paboyero BpeMeHu, COKpalLeHHOro pabo4yero BpeMeHu ANs OTAEeNbHbIX npodeccuin m
Kateropuin paboTHUKOB, NPeOOCTaBNEHNEM €XeHeaenbHbIX BbIXOAHbLIX AHEN, HEPaboumx
npasgHUYHbIX AHEN, ONflavynMBaeMbIX €XEeroaHbIX OTMYCKOB;

—  NOJSIHYI0 AOCTOBEPHYI MHpopmaumo 06 ycrnoBusix Tpyga n TpeboBaHNAX oXpaHbl
TpyAa Ha paboyem mecTe;

—  3aWuTy CBOMX TPYyAOBbLIX MpaB, CBOOOO W 3aKOHHbIX MHTEPECOB BCEMU He
3anpeLleHHbIMM 3aKOHOM criocobamu;

—  paspelwleHue wHaMBUAYarbHbIX W KOMMEKTUBHbIX TPYOOBLIX CMNOPOB, BKMAOYast
npaBo Ha 3abacToBKy, B Nopsaake, YCTaHOBIEHHOM OENCTBYHOLLMM 3aKOHO4ATENbCTBOM
— BO3MELleHMEe Bpeda, TMPUYMHEHHOTO B CBSA3BW C  WUCMOSIHEHMEM  TPYOOBbIX
00s3aHHOCTEN, W KOMMEHCALMIO MOpanbHOro Bpeaa B MNOpPsAKe, YCTaHOBIEHHOM
TPYOOBbIM 3aKOHOAATESILCTBOM;

— obsasaTenbHOe couuanbHOEe CTpaxoBaHME B crydasdx, npenyCMOTPEHHbIX
deaepanbHbIMU 3aKOHaMM.

3.1.1. lMoMnUMO yKa3aHHbIX Bbille MNOSTHOMOYUI, Negarornvyeckne paboTHUKKN YupexaeHus
UMET NpaBo:

— Ha cBoboay npenogaBaHusi, CBOOOAHOE BbipaXeHWe CBOEero MHeHusi, csoboay ot
BMeLlaTenbCTBa B NPOGECCMOHANbHYI0 AEATENBHOCTD;

— cBobogay BbIboOpa 1 Ucnonb3oBaHWs negarormndeckn 060CHOBaHHbIX OOpM, CPeACTB,
MeTo[0B 0byYeHus;

—  Ha TBOPYECKYI0 MHUUMATUBY, pas3paboTKy M NPUMEHEHME aBTOPCKUX Nporpamm u
MeToAoB 0byyeHus B npeaenax peanu3yemorn obpasoBaTesibHON NporpaMmmbi;

— Ha Bblbop y4ebHUKOB, y4EBHbLIX NOCOOBUIN, MaTtepmnanoB N NHbIX CPEACTB 0by4YeHus,
Hanbonee nonHO obecneynMBalOLWMX BbICOKOE KayecTBO Yy4eBHOro M  HayyHoOro
NPOLIECCOB,;

—  Ha yyactune B (popMMpoBaHUM coaepXaHus obpasoBaTenbHbIX NporpamMm;

— Ha ocyLiecTBneHue Hay4HOW, Hay4YHO-TEXHNYECKON, TBOPYECKOM,
nccrnegoBaTenbCkon  OeATenbHOCTH, yyacTme B paspaboTkax M BO  BHEOPEHWUM
WHHOBALWN;

— Ha bGecnnatHoe Nonb30oBaHWEe MHAOPMAaLMOHHbIMK pecypcamun, a Takke AO0CTyn K
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIM  ceTAM U 6asaM [aHHblX, Y4ebHbIM W
METOANYECKMM Martepuanam, MartepuarnbHO-TEXHUYECKMM cpeactBam obecrneyeHus
obpasoBaTenbHON OeATENbHOCTU, HEOOXOOUMbBIM AN KAYEeCTBEHHOINO OCYLLECTBIEHUS
negarorm4yeckon EeATeNlbHOCTU B YUpexaeHuu;

— Ha y4yacTMe B O0OCyXOEeHUM BOMPOCOB, OTHOCAWMXCA K oOpasoBaTenbHOM
AesaTenbHOCTN YupexaeHus;

— Ha obpalleHne B KOMUCCUIO MO YPErynmpoBaHMIO CMOPOB MeXay Y4YaCTHUKamU
obpasoBaTesfibHbIX OTHOLLEHWM;

— Ha 3awuTty npodeccuoHanbHOM YecTu M [OOCTOMHCTBA, Ha CnpaBenfiMBoe WU
00bEeKTMBHOE  paccrnefoBaHMe  HapyleHuMst  HOPM  Npod)eCCUOHanbHOM  3TUKM
negarormyeckmx paboTHMKOB;

— Ha obxanoBaHue nNpuUKa3oB W PacroOpPsHKEHUN agMUHUCTPAUUK YUpexaeHus, B
nopsake, yCTaHOBIEHHOM 3akoHogaTtenscTBoM Poccuinckon degepaumu;

—  Ha JOCpPOYHOE Ha3HadeHue TPyJoBOW NEeHCUU MO CTapocCTy;

—  Ha COKpaLLeHHYH NpPoaOmKUTENBHOCTL paboyero BpemMeHu;

—  ©XerogHbl OCHOBHOW YAJSIMHEHHbIM Onfia4yMBaemMbli OTNYCK;

— WHble TPyAoBble MNpaBa WM Mepbl CouManbHOM MOAAEPXKW, YCTaHOBIEHHbIE
deaepanbHbIMM 3aKOHaMK 1M 3akoHodaTernbHbiMK akTamu Poccuinckon ®epgepaunn.



3.2. PaboTHukn ob65a3aHbI:

— cobnogaTtb npaBuna BHYTPEHHEro TPYAOBOrO pacnopsiaka, NonoXeHnst TpyL0BOro
AOroBOpa W WHble nOKalnbHble HOPMATUBHbLIE aKTbl, MPUHATbIE B Y4YpexaeHun B
YyCTaHOBJIEHHOM MOPSAKE;

— pabortatb gobpocoBecTHO, cobnogaTb AUCUMMNNNHY, CBOEBPEMEHHO W TOYHO
NCNoNHATL pacnopsbkeHms PaboTtopartensi, ucnonb3oBaTb Bce paboyee Bpems Ons
NPON3BOAMTENBHOIO TpyAa;

— cobniogatb TpeboBaHMs No oxpaHe Tpyda n obecneyeHuto 6Ge3onacHOCTM Tpyaa,
NPOM3BOACTBEHHON CaHUTapuW, TrUrMeHe Tpyga W NPOTMBOMOXAPHOW  OXpaHe,
NpeayCMOTPEHHbIE COOTBETCTBYHOLLUMUN NPaBuiamMmm n MHCTPYKLUUAMNU;

— coaepxaTb cBoe paboyee mecTto, 0bopyaoBaHue 1 NpucnocobneHns n B Nopsiake,
YACTOTE W WCMPaABHOM COCTOSIHMW, cobniogaTb YMCTOTY B nogpasdeneHum u Ha
TeppuTopun YdpexaeHus, a Takke cobntogaTb YCTAHOBMEHHLIN MOPSAOK XpaHeHus
MaTepuarbHbIX LLEHHOCTEN U LOKYMEHTOB;

— obecneuynBaTb COXPAHHOCTb BBEPEHHOIO MMYLLECTBA, 3(PEEKTMBHO MCMOMb30BaTh
obopygoBaHne, OepexHO OTHOCUTBCA K WHCTpyMeHTam, npubopam, wn Opyrum
npegMeTaMm, BblgaBaeMbiM B MONb30BaHWE paboTHMKAM, 3KOHOMHO WM pauMOHaribHO
pacxo4oBaThb Cbipbe, MaTepuarbl, S3HEPrMt0, TONMMBO U ApYyrMe MaTtepuarnbHble pecypchbl;
— HesameanuTenbHO coobwaTb pPYKOBOACTBY Y4YpexaeHuss O BO3HUKHOBEHWUN
cuTyauuun, nNpPeAacTaBMsloWENn Yrpo3y >KU3HM W 300pPOBbK  fOAEeN, COXPaHHOCTU
nmyLLecTBa YupexaeHus.

— BecTu cebsi KOPPEKTHO, 4OCTOMHO, HE AOoMycKasa OTKIIOHEHWA OT NPU3HAHHbLIX HOPM
AENOBOro 00LeHns, NPUHATBLIX B YUpexxaeHuu.

3.2.1. TlomMMMO YyKasaHHbIX Bbllle 00s3aHHOCTEN, neparormdeckne pPaboTHUKU
YupexaeHus obs13aHbl:

—  OCYLLUECTBMATb CBOK AEATENbHOCTb Ha BbICOKOM MNpPOdEeCCUOHaNbHOM YPOBHE,
obecneunBatb B MNOSTHOM OObeme peanu3aumio npenogaBaeMbix 0OpasoBaTesbHbIX
nporpamMm ¢ y4eTom cneundukn npenogaBaemoro npeameTa;

— NpoBOAUTb y4yebHble 3aHATUA B COOTBETCTBUW C pacnuCaHWeM, B 3aKpensieHHbIX
ayanTopusX;

— obecneuymBaTb BO BPEMS 3aHATUI HagNeXalmi nopsagok u QUCUNMINHY;

— cobniogatb npaBoOBble, HPABCTBEHHbIE W 3TUYECKME HOPMbI, CrnegoBaTtb
TpeboBaHMAM NpodeCcCMoHanbHOM 3TUKN;

— yBaxaTb 4YeCTb W  [OOCTOMHCTBO criywatenem W  AOpyrux  YYaCTHUKOB
obpasoBaTesnbHbIX OTHOLLEHWI;

— pasBuBaTb Yy Cnywartenen mno3HaBaTEsNlbHYI aKTMBHOCTb, CaMOCTOSTENbHOCTb,
MHULUMATUBY, TBOPYECKNE CNOCOBOHOCTMU;

—  NPUMEHATb Negarornyeckn o00CHOBaHHbIE N obecneynBaroLne BbICOKOE KayecTBO
obpasoBaHna hopmbl, METOObLI OBYYEHWS;

—  CcUCTeMaTMYeCcKn NoBbIWATbL CBON NpodheccrmoHarnbHbI YPOBEHD;

— NpPOXOAUTb aTTecTauuio Ha COOTBETCTBME 3aHMMaeMoW OOMKHOCTM B MOPSIAKE,
YCTaHOBIIEHHOM 3aKoHOAATENLCTBOM 06 06pa3oBaHuK;

—  WHble TpyaoBble 006S3aHHOCTW, YCTaHOBMEHHbIE dyedeparnbHbIMKM 3aKOHaAMU U
3akoHogaTtenbHbIMK akTamu Poccuiickon ®eaepaumn.

4. OCHOBHbIE NPABA N OBA3AHHOCTU PABOTOOATENA

4.1. Pabotogatenb nmeeT npaeo:

— 3aKknyaTb, U3MEHATb WM pactopratb TpygoBble A0roBopbl C paboTHuKamu B
nopsiake n Ha yCroBusiX, KOTOPbIE YCTAHOBMNEHbI TPYAOBbIM 3aKOHOAATENbCTBOM;

—  BECTM KONNEKTUBHbIE NEPErOBOPbLI M 3aKIN4YaTh KOMNNIEKTUBHbBIE AOTOBOPbI;

—  noowpsaTb paboTHMKOB 3a OOPOCOBECTHbLIV 3GEKTUBHBIN TPYA;

— TpeboBaTb OT pabOTHUKOB UCMONHEHNA UMW TPYAOBbLIX 00513aHHOCTEN U BepexxHoro



OTHOLLUEHUSI K MMYyLLEecTBY YupexaeHuss u apyrmx paboTHMKoOB, cobnogenus lMpasun
BHYTPEHHEro TPYAOBOro pacrnopsiika, yCroBuin Tpy4OBOro AOroBopa U UHbIX NOKamNbHbIX
HOPMaTMBHbIX aKTOB, NMPUHATBLIX B YUpeXXaeHun B yCTAaHOBIIEHHOM MOPSIAKE;

—  npwuBrekatb paboTHUKOB K AUCLMMNIMHAPHOW M MaTepuarnbHOW OTBETCTBEHHOCTU B
nopsiake, yCTaHOBNEHHOM TPYAOBbIM 3aKOHOA4ATENbCTBOM.

4.2. Pabotogatenb 06s13aH:

— cobniogatb 3akOoHbl W WHble HOPMATUBHbIE NpPaBOBblE€ aKTbl, JlOKamnbHblE
HOPMaTUBHbIE aKTbl, YCITOBUSI COrMAaLLEHNI 1 TPYAOBbIX JOTOBOPOB;

— 3HakoMuTb pabOTHMKOB NOA4 pPOCAMCb C  MPUHUMAEMbIMU  FIOKaSbHbIMM
HOPMaTUBHBIMW  aKTamK,  HENMOCPEeACTBEHHO  CBSA3A@HHbIMW  C  UX  TPYAOBOM
AEeATENBHOCTbIO;

— NpaBUNbHO OpPraHn3oBbIBaTb Tpya PabOTHWMKOB, C TeM, 4YTOObl KaXabli UMEn
3aKpenneHHoe 3a HuM paboyee MeCTO, CBOEBPEMEHHO Obifl  O3HAKOMIEH C
YCTaHOBMEHHLIM 3afaHMeM U1 MONHOCTb0 obecneyeH paboTon B Te4yeHue BCEro
paboyero gHs;

— obecneuymBatb 300poBbie 1 6e3onacHble YyCrnoBus Tpyaa;

— onnauyuBaTtb Tpya PabOTHMKOB B MOPSAKE UM CPOKM, YCTAHOBMIEHHbIE TPYAOBbLIM
AOroOBOPOM;

— obecneumBaTb paboTHMKOB O06OpPYyQOBaAHWEM, WHCTPYMEHTaAMKM, TEXHUYECKOWN
AOKYMEHTaunen n nHbIM1M cpeacteamum, HeOOXoAUMbIMU AS1S1 UCMONMHEHUS UMW TPYLOBbIX
obs3aHHOCTEN;

— obecneunBaTtb pabOTHMKaM paBHyto onnaTy 3a TPy paBHOW LIEHHOCTH;

— obecneunBaTtb CTporoe cobntogeHve TPyLOBOW AUCUMMNNMHBLI, NMPUMEHSTb Mepbl
BO3AENCTBUS K ee HapyLUNTENSM;

— cobniogate npaBuna oxpaHbl Tpyda: ynydwartb YCcrnoBusa Tpyda, obecneuqmBaTb
Hagnexawee TexHudyeckoe obopyaoBaHue Bcex paboumMx MecCT M co3haBaTb Ha HUX
ycrnoBusa paboTbl, COOTBETCTBYKOLLUME MpaBuniaMm MO OxpaHe Tpyaa (nNpaBunam no
TEXHUKe 6e30MacHOCTM, CaHUTapPHbIM HOPMaMm M NpaBunam u ap.);

— obecneumnBatb 3aWUTy NEPCOHANbHbLIX AaHHbIX PpabOTHMKA.

— CBOEBPEMEHHO BbIMOMHATL MpPeanuMcaHnMsi roCy4apCTBEHHbIX HaA30pHbIX 1
KOHTPOSbHbIX OPraHoOB MO BONPOCaM UCMOMHEHNS TPYAOBOro 3aKOHOAATENbCTBA,;

— ocywecTBnATb 0b6s3aTenbHOE couunanbHOe CTpaxoBaHwe paboTHMKOB B nopsigke,
yCTaHOBMEHHOM hbeaepanbHbIMM 3aKOHaMM

4.2.1. NMoMMMO ykasaHHbIX Bbille npaBomounii PaboTtogatens Takke 06s3aH:

— obecneuvBatb Heobxoaumble MaTtepuarnbHble, (UHAHCOBbIE W  MOparnbHO-
NCUXONorMyeckme ycrnoBua ansi nposeaeHna obpasoBaTenbHOro npouecca;

—  CBOEBpPEMEHHO cooblaTbh npenogaBaTeniaiM pacnmcaHne nx y4ebHbIX 3aHATUN;

— obecneunBatb  y4yebHbIN  npouecc  HeobGxogumMowm  y4ebBHO-MEeToaMYECKOMN,
crneuvManbHOM W HOPMaTMBHOW  NMTepaTypol, ChApaBOYHbIMM  MaTepuanamm u
nocobusmu;

— obecneunTtb pa3paboTKy y4ebHbIX NaHOB U NPOrpamMmm;

— CBOEBPEMEHHO paccMmaTpuBaTb W BHEAPSATb MNPEeAsIOXEHUA npenofaBaTenen u
Apyrmx paboTHMKOB, HanpaBreHHbIE Ha yny4lleHne paboTbl YupexaeHus,

— obecneunBatb CcTporoe cobnogeHve TpyaoBoW U y4ebHOM  OUCLMNNUHBI,
NMOCTOSIHHO OCYLLECTBNAA OpraHn3aTopcKyto paboTy, HanpaBfieHHYO Ha ee YKpensneHue,
yCcTpaHeHue notepb paboyero n y4ebHOro BpeMeHu;

— npoBOauTb OOy4YeHWe 1 MOCTOSIHHO KOHTPONMPOBaTb 3HaHMe W cobntogeHue
paboTHMkamn, Bcex TpeboBaHWN  UHCTPYKUMMA NO  TexHuke  6He3onacHoCTH,
NPOn3BOACTBEHHOW CaHUTapPUN N TMTMEHE Tpyaa, NPOTMBOMNOXAaPHOW OXpaHe.



5. PABOYEE BPEMA U BPEMA OTAbIXA

5.1. B VYupexgeHnn ycrtaHaBnuBaeTcss paboyas Hegens € HOpManbHOM
npogormkuTenbHocTelo pabovero BpemeHn (40 4vacoB B Hegenw) Ans  yy4yebHo-
BCMOMOraTeNbHOIO, UHXEHEPHO-TEXHUYECKOrO, aAMUHUCTPATUBHO-XO3SANCTBYIOLLETO,
obcnyxuBatowero nepcoHana. PerynupoBaHue pabodero BpemMeHu Mpu CMEHHOM
pexnme paboTbl NPOM3BOANTCS, COrMacHO rpadmnKy CMEHHOCTN.

5.2. B cooTtBeTCcTBUM C 3akoHogaTtenbctBOM  Poccuinckon  depepauum  ans
npenogaBaTenbCkoro coctaBa YupexaeHus yCTaHaBnMBaeTCA  COKpalleHHasi
NPOAOIKUTENBHOCTL paboyero BpemeHn (36 4yacos B Heaento).

5.3. Bpemss Hayana M OKOH4YaHusi paboTbl M NepepbiBa Ans OTAbIXa M NUTaHMSA
paboTHMKaM y4eGHO-BCMOMOraTeNbHOro, XO3SIMCTBEHHOIO M aAMUHUCTPATUBHOIO
nepcoHarna ycTaHaBnMBaeTCsi B TPY4OBOM JOrOBOpe.

5.4. Pabouymm BpemeHeM Ons npenogaBaTenen ABMseTca BPeEMS NPOBEOEHUS 3aHATUN
(B TOM u4ucre KOHCynbTauuwn, [OOMNOSHUTENbHLIX 3aHATUA) B COOTBETCTBUM C
pacnMcaHneM 3aHATUIN, YTBEPXKOAEHHbIM ANPEKTOPOM YUpexaeHus.

54.1. Y4yebBHaa Harpyska Ha Yy4yeOHbIM rog Ans negarormyecknx paboTHMKOB,
oroBapuBaemasi B Tpy4OBOM [OroBope, He fosmkHa npeBbiwate 1440 akagemuyeckmnx
4yacos.

5.4.2. YyebHasa Harpyska HWXe MWHUManbHOW MOXET yCTaHaBNMBATbCA MpU YCrOBUMU
NMUCbMEHHOr0 cornacus npenogaBaTtens.

5.5. [JonyckaeTcss 3ameHa OAHOro npeamera ApyrMm B criydae Mpov3BOACTBEHHOM
Heo6Xxo4MMOCTU UK NO NINYHOMY 3asiBNEHWIO NpenofaBaTens.

5.6. CBepxypouHble paboTbl, Kak npaBuno, He gonyckalTca. [MpumeHeHne
CBEPXYpOuHbIX pabot PaboTogaTenem MOXeT MpPOM3BOAUTLCA B  UCKITHOYUTENbHbIX
crny4vasix, B nopsake u npegenax, NnpegyCMOTPEHHbIX TPYAOBbIM 3aKOHOAATENbCTBOM.
[MpuBnedyeHne K CBEPXYPOYHbIM paboTam [OnyckaeTcss C MUCbMEHHOrO Corflacus
paboTHMKa 1 0POPMISETCS NPUKA30M N0 YUpeXaeHuH.

5.6.1. 3a BbINONHEHWe AONOMHUTENbHbLIX pPaboT, CBA3aHHbIX C ObpasoBaTefbHbIM
MPOLECCOM, M He BXOOSAWMX B KPYr OCHOBHbIX 00si3aHHOCTENM paboTHWMKA,
yCTaHaBnMBaeTCs gonnara.
Pasvep ykasaHHOW [pgonnaTbl W NOPSAOK €€ YCTaHOBIEHUS1  OnpeaenswTcs
YypexgeHnem CaMOCTOATENbHO B NpeAdenax BblAeNeHHbIX Ha 3TW Lenu CpeactB U
3aKpennaTCA NoKanbHbIM HOPMaTUBHbBIX aKTOM YUpeXXaeHus.

6. OTBETCTBEHHOCTb PABOTHUKOB 3A COBEPLWEHWE OUCLUUTMITUHAPHbIX
NMPOCTYINKOB

6.1. PaboTHukK YupexageHus HecyT OTBETCTBEHHOCTb 3a coBepLUeHue
ANCUNNNMHAPHBIX NPOCTYMNKOB, TO €CTb HEUCMNOSTHEHNE UM HeHagnexawllee UCMNofHeHne
no BMHE pabOTHUKA BO3NOXEHHbIX HA HErO TPYAOBbIX 06A3aHHOCTEN.

6.2. 3a coBeplleHne aucuMnaMHapHoro npoctynka Pabotogatens npumeHsaeT
cnegyrowme gucumnninHapHble B3bICKaHUS:

1) 3amevaHue;

2)  BbIFOBOp;

3) yBOIbHEHue

6.3. [JO npuyMeHeHMss AUCUMNIIMHAPHOrO B3bICKAHUA OT HapywuTenss TpyLooOBOM
ANCUMNNNHBI AOSTKHbI ObITb 3aTpeboBaHbl 060BLACHEHMS B MMCbMEHHOM (hopMme.



6.4. OTka3 paboTHMKa OaTb OOBACHEHME HE MOXET CIYXUTb NPEnATCcTBMEM ANIS
NPUMEHEHNS OUCUMNIMHAPHOIrO B3biCKaHMs. B cnyyae oTkasa paboTHuKa [aTb
06bsicCHEHME NO hakTy MPOCTYMNKa COCTaBMSAETCA COOTBETCTBYIOLMIN aKT C yKa3aHUEM
NPUCYTCTBYIOLLMX NPU 3TOM CBMAETENEN.

6.5. [ucumnnuHapHble B3biCKaHWUsi NpuMeHsitoTcs PaboTtogaTeneM He nosaHee OOHOro
Mecslua co [AHS OOHapyXeHWst npocTynka, He cuuTass BpemeHu OonesHn unu
npebbiBaHUS paboTHUKA B OTMYCKe.

6.6. [ducumnnuHapHoe B3biCKaHWE He MOXET ObiTb NPUMEHEHO NO3AHEE LIECTM MECSILIEB
CO [HS COBEepLUEHMs NPOCTyrnka, a No pesynbTataM pPeBu3uKn, NpPoBepKM (PUHAHCOBO-
XO3SIICTBEHHOW AEATEeNbHOCTU UMW ayauTOPCKOW NMPOBEPKM - No3aHee ABYX NET CO OHS
ero COBEpLLEHNS.
B ykaszaHHble CpOKM He BKIHOYaeTCs BpeMsi MPOU3BOACTBA MO YrofloBHOMY Aeny.

6.7. lNpukas o0 NpUMEHEeHUN OUCUMMIMHAPHOIO B3bICKaHWUS C yKa3aHWeM MOTMBOB €ro
npuMeHeHns obbaBnsaeTca paboTHMKY, MOABEPrHyTOMY B3bICKaHWIO, MO POCNUCL B
TeyeHue Tpex pabounx AHen C MOMEHTa ero u3gaHus.

6.7.1. B cnyyae oTkasa paboTHMKA noanucaTb YKa3aHHbIM MNpuKa3 CoCTaBnseTcs
COOTBETCTBYHOLLMI aKT.

6.8. [ducumnnuHapHble B3biCKaHUSI NMPUMEHSIIOTCA MPUKA3oM AMpekTopa YJpexaeHus.
6.8.1. K npukasy OomkHbl ObiTb NpUoXeHbl 0ObSACHEHMST pabOoTHMKA, aKTbl, CNpPaBKM,
noaTBepXaaLwmne akT npaBoHapyLLEHUS U BUHOBHOCTb KOHKPETHOro paboTHMKa.

6.9. 3a kaxgoe HapylleHvue TPyOoBOW AUCUMNINHBI MOXET ObiTb MPUMEHEHO TONbKO
0QHO AUCUUNIMHAPHOE B3bICKaHUe.

6.10.M1lpn NpuMMEHEeHUM B3bICKAHUS [OOJDKHblI YYUTbIBATbCHA TSXKECTb COBEPLUEHHOrO
NpocCTynKka, 0bCToATENLCTBA, NPU KOTOPbIX OH COBEpPLUEH, NpeallecTBylolas paboTta u
nosegeHne paboTHUKa.

6.11. ucuunnmHapHoe B3biCKaHMe MOXeT ObiTb 06kanoBaHO pabOTHMKOM B nopsigke,
YCTaHOBJIEHHOM 3akoHoAaTenbCTBOM PO.

6.12. Ecnu B Te4eHue roga co AHS NPUMEHEHUST OUCLUMNITMHAPHOIO B3blCKaHUS PabOTHUK
He OyoeT noaBeprHyT HOBOMY AWUCLMMIIMHAPHOMY B3bICKAHWKO, TO OH CYMTAETCS He
NMELLIMM ANCUUMNIMHAPHOIO B3bICKaHUS.

6.13. npekTop YupexaeHusi o CBOEr UHUUMaTUBE Mnm no npocbbe paboTHUKA, MOXeT
n3gaTb NpUMKas O CHATUM OUCUMNIMHAPHOIO B3bICKAHWA, HE OXMAasi UCTevyeHus roaa,
ecnn paboTHMK He AOMyCTUIT HOBOrO HapyLleHUs TPyaOBOW AUCUMUMNIIMHBI U NPOSBWII
cebs kak 4OBPOCOBECTHLIN YNEH TPYO4OBOrO KOSNEKTMBA.

6.14.B TeyeHue cpoka OelCcTBMA AUCLMUNIMHAPHOIO B3bICKAHWUS, Mepbl MOOLUPEHUs K
pabOTHUKY HE NPUMEHSIIOTCS.

7. 3AKITIOYUTEJbHbIE NONOXEHUA

7.1. Hactoswue [lpaBMna npuMMEHSAIOTCA B TOM 4YUCre K TPYOOBbIM OTHOLUEHUAM,
BO3HUKLUMM [0 BCTynneHus lNpasun B gencreune.

7.2. Bonpockl, HeyperynuposaHHble [lpaBunamn, paspewarTcsa B  nNopsake,
YyCTaHOBMEHHOM TpyaoBbIM kogekcoMm PO n apyrumm HOpMaTMBHO-NPAaBOBbIMU akTamu
TPyOOBOro 3akoHoA4aTeNnbLCTBa.



7.2.1. B cnyyae wusMmeHeHMA NOMOXEHUN [OEUCTBYIOLWEro 3akoHogaTenbctBa PO wu
NPOTUBOPEYNA MNpaBurl, CTOPOHbI PYKOBOACTBYKOTCS MOMNOXEHUSMU OENCTBYIOLEro
3akoHopaTtenbctBa PO.

7.3. Tekct HacToswmx [lpaBun noanexut [OOBEAEHWIO OO0 CBeAeHus pabOoTHMKOB
YupexaeHus.
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